EVACUATION PLAN:

In an event of an emergency situation all Webster Presbyterian Church (WPC) staff  and members will respond appropriately and safely if an evacuation is determined necessary.

GENERAL INFORMATION:

1. Head of Staff or designee is responsible to have the facility evacuation plan posted and review with all staff during initial 90 days of employment and then annually thereafter.

2. Head of Staff or designee will arrange for annual tests of the medical emergency, fire, and evacuation plans.

PROCEDURES:

1. Head of Staff or designee will determine if an evacuation is necessary and will initiate the evacuation plan.

2. The staff, WPC members and guests will be asked to leave.

a. For the Administration/Education Building leave through the main entrance by the office.  If it is unsafe, please exit through the education wing.  

b. For the Fellowship Hall leave through the South entrance closest to the meditation garden.  IF it is unsafe, please exit through the East entrance.

c. For the Sanctuary leave through the main entrance.  If it is unsafe, please exit on the West side by the restrooms.

3. Staff members if available will accompany the WPC members and guests and gather in the circle parking lot by the meditation garden.  After evacuation, do not leave the  groups unattended.

4. Head of Staff or designee will perform final search to be sure that everyone is out of the facility.  

5. Only until the Head of Staff receives approval from the necessary department (Fire or Policy) will they allow reentry into the building.

