November 16 Stated Meeting of Presbytery of New Covenant
Facilitation Team preparations as of September 23, 2019

Allen Brown, Nancy Steger, and Kim Kinzler are handling preparations for the Presbytery meeting to be held at WPC on November 16, 2019. Kim is the “official” liaison to Presbytery for this meeting.
We have a packet from Presbytery that walks us through the preparations needed. We are currently on schedule and are working on the letter from the pastor and the maps of our facility and area.
We believe we have contacted all areas of the church required for coordination for this meeting. We have contacted the pastors, the nursery, campus management, fellowship for the food, AV, music, parking, and a photographer volunteer. If you feel any area was missed and should be included, please speak with Kim, Nancy or Allen.
[bookmark: _GoBack]We will soon contact the usher coordinator and also ask for volunteers to work at the meeting from our church and from neighbor churches.

Respectfully submitted,
Kim Kinzler
