Communications Committee Meeting
October 13, 2011

The meeting opened with prayer at 6:40 p.m.  Those in attendance were: Maureen Bigueras, Jeanne Camp, Chuck Moede, Coco Motley, Joyce Sens and Elder Chair – Joan McMillan.

There was no agenda offered.  The basic reason for meeting was to review the strategy for completing the task of committee brochures for the church.  It was decided to send an email to session with specific questions and an outline of what was needed for the brochures.  This memo would also be posted on the session website to enable easy future access.  The deadline for input will be November 13.  It was decided to have the responses sent to Joan for tracking purposes, and she will in turn send it on to Judy Ota and the Brochure team.  
When all of the brochures are completed, they will be racked together in the Sanctuary building and in the hallway leading to the offices.  The “how” portion will be determined at a later time. 
The brochures will be printed in small batches and revised as needed to avoid wasteful printing.

The Stained Glass Windows Brochure is in need of a facelift on the cover.  Joan has the original image to re-do the images.

The email will be sent to all Communications members for review before sending to session but will be sent to session before the meeting on October 25th.

The 2012 budget has been changed to include all Communications expenses to be held in an account under Communications. Prior to this, nearly all expenses were out of “office expense” accounts for which we have no control.  In 2012, the Communications elder will be responsible for overseeing some related, but no exclusive, accounts used by the office, i.e., stationary, computer expense etc. The final decisions have not been made by S&F on how to divvy up the accounts so that all expenses are overseen by one or more of the administrative committees.

The Web team is working toward optimizing our Facebook page and its use for internal communications as well as external (outreach).  This is being done through an outside company using a prototype plan. This information was not discussed in the Communications meeting but was submitted in the meeting notes from the Web team. Session will be advised via the Web team of this plan. 
The meeting closed with prayer at 8:00p.m.
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