INSTRUCTIONS FOR POSTING FILES TO THE SESSION WEBSITE

1. Login to the WPC website member area.

2. Click the “Other” button in the top banner.

3. On the right, you’ll see a yellow virtual sticky-note.  Click on “Session”.

4. A page will popup that displays session files.  Near the bottom of the page, find the button called “Add a File”.  Click that.

5. A page with instructions will appear.  

6. Click on the “Browse” button and navigate to the file you need to upload.  Click on the “Open” button on that popup.

7. Then click on “Upload File”.

8. Finally, select your distribution method.  Select either to email the files to all session members or send to none.

