Webster Presbyterian Church

JOB DESCRIPTION
JOB TITLE:                      Associate Pastor  
WAGE/HOUR STATUS:   Exempt/Full-time
REPORTS TO:                 Pastor/Head of Staff 
DATE REVISED:              07/14/2013 
____________________________________________________________________________

 Purpose: 
To provide a balanced ministry of preaching, teaching, pastoral care, and organizational leadership to Webster Presbyterian Church and its members, and to enable the church to grow to its full potential in membership and in spiritual vitality

Responsibilities:
1. PASTORAL MINISTRY

· Provide spiritual leadership
· Assist in preaching, worship leadership, and administration of sacraments
· Preach on a regular schedule worked out with the Pastor and as otherwise needed or requested with the objective of preaching monthly
· Visit in hospitals, homes, and institutions on a regular basis

· Celebrate weddings, memorial services, and baptisms

· Teach on a regular basis 

· Serve on the Session and higher judicatories

· Moderate Session in absence of Pastor/Head of Staff

· Provide counseling for individual members, as needed and requested

· Serve as a representative of the WPC community in the Greater Bay Area community

· Support and encourage members of the WPC community in their journeys of faith

2. CARE MINISTRY

· Provide leadership for the Care Ministry of WPC, including the Deacon Board, Stephen Ministry, Circle of Pray-ers, and Senior Ministry

· Resource the Care Ministry and its teams with education and tools to enhance their ministries

· Support and encourage the members of the Care Ministry Committee and its teams as they provide care and support for the congregation and community

3. MISSION MINISTRY
· Oversee the work of missions through the Mission Committee
· Cultivate the development of missions and their interpretation to the congregation
· Resource the Committee with education and tools to enhance its work as it leads the congregation in mission
· Support and encourage members of the Mission Ministry Committee as they seek to engage the WPC community in opportunities for mission and service
4.  OUTREACH MINISTRY

· Provide leadership to the Outreach Ministry Committee as it organizes opportunities to reach out to the Greater Bay Area Community to share the love of God through Jesus Christ and the presence of WPC as a community of faith
· Provide communication between the Outreach Ministry Committee and other ministries of WPC, as needed
· Guide the Outreach Ministry Committee in the development and planning for outreach at WPC
· Resource the Outreach Ministry Committee with education and tools to enhance the outreach ministry of WPC
5.  WELCOME MINISTRY
· Provide leadership to the Welcome Ministry Committee to develop strategies for encouraging inclusion and involvement of new members and continuing members

· Educate the various teams (Hosting, Connecting, and Engaging) about their roles in welcoming guests into the community of WPC

· Resource the Committee and its teams with education and tools to enhance the Welcome ministry of WPC
· Support and encourage members of the Welcome Ministry Committee and its teams as they welcome guests and engage them in the life of the WPC community

Relationships: Relates to the Session as a Teaching Elder and provides pastor leadership to assigned committees; relates to congregation as pastor; relates to the Presbytery of New Covenant as a member; relates to the community as a religious and spiritual leader. 

Accountability: Reports to Pastor / Head of staff and is accountable to the Presbytery of New Covenant and to the Session through the Personnel Committee. 

Evaluation: Performance reviews will be conducted annually by the Personnel Committee of Session and the pastor as head of staff.  The Session Personnel Committee will annually review the adequacy of compensation.
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