WEDDINGS AT WEBSTER PRESBYTERIAN CHURCH
Policy approved by the Session, June 26, 2005/Revised ___________

Marriage is a gift God has given to all humankind for the well-being of the entire human family.  In a service of marriage, a lifelong commitment is made between two people who seek the blessings of God and family and friends.  A wedding service begins with thanksgiving to God for the gift of love in our lives, proceeds to the exchanging of promises and vows, and ends with the blessings of all who are gathered.

Weddings are performed at Webster Presbyterian Church for members, and children of members, as well as non-members that don’t have a ‘church-home.’  

To Schedule a Wedding

· Contact the WPC Wedding Coordinator and secure a Wedding Information form
· When you return the completed Wedding Information form, the Wedding Coordinator will schedule an appointment for you with a WPC   Pastor, to obtain Pastor Approval
· Submit payment of deposits
· See Wedding Coordinator for date availability and assignment of your desired date (if available) to the Church calendar.  It is wise to make this initial contact as far in advance as possible; no arrangements that involve the Church or Church facilities should be announced before receiving Pastor approval and date confirmation. 
· Non-members can request a wedding schedule as early as nine months in advance; no time restriction for members.
Pastor

A Pastor of WPC approves and performs all weddings.  Other clergy may be invited at the discretion of the Pastor; certain protocol applies.   Discuss this matter with the Pastor during your visit.  

Counseling

The Church may require pre-marital counseling to help prepare you for marriage.  The Pastor will discuss this with you at your initial meeting, and will make arrangements that will best fit your needs and schedule.

Wedding Coordinator

The WPC Wedding Coordinator is responsible for all aspects of the wedding.  She will assist you in filling out the necessary paperwork and answer any questions you may have about our wedding guidelines, as well as scheduling your meeting with the Pastor and booking your date(s) on the Church calendar.  As a representative of the Church, Pastors and musicians, the Wedding Coordinator will be present at all rehearsals and weddings, to ensure that all weddings are joyous, holy occasions.

Some brides choose to hire a wedding consultant.  A wedding consultant is employed by the bride or her family to carry out such duties as helping with the wedding attire, selecting flowers, candles and other decorations, and assisting with rehearsal dinners and/or receptions.  WPC’s Wedding Coordinator will be happy to work with the bride’s wedding consultant to make sure everything is coordinated according to Church guidelines.

Order of the Service of Marriage

The order of service expresses the Church’s understanding of married life before God and may be shaped to reflect the couple’s ethnic, cultural, and personal situation.  The Pastor will work with the couple to make the service one that honors God and celebrates the unique character of the couple.

Wedding Date/Time

While social custom clearly prefers Saturday weddings, there is no reason to prefer one day over another.  Weddings may be scheduled for any time of the day that is convenient and not in conflict with existing Church calendar commitments.  If two weddings are scheduled for the same day, there must be a minimum of four (4) hours between the starting times (provided there is no reception at the Church following the first wedding).  The first wedding placed on the Church calendar will have priority on choice of time.  We do not offer wedding services from Palm Sunday through Easter Sunday, or from Christmas Eve through New Year’s Day.

Rehearsal Date/Time

For Saturday weddings, the rehearsal is normally held on Friday evening.  In the event there are two weddings on the same Saturday, one rehearsal will be held at 6:00, the other at 7:30; the first wedding on the calendar gets first choice of time.  The bride, groom, all attendants, ushers, and parents should be in attendance so that all will know what is required of them during the service. The marriage license is to be given to the Wedding Coordinator before the rehearsal begins.   The WPC Wedding Coordinator will have ultimate authority during the rehearsal.

Marriage License

A marriage license is the instrument that conveys to the Pastor the authority in the State of Texas to officiate at the ceremony and to sign the license making the marriage official in the eyes of the State.  Without a marriage license, the Pastor cannot proceed; it would be illegal.  Arrangements for the marriage license should be made with any County Clerk in the State of Texas.  A marriage license must be procured no less than three (3) days (72 hours) before the wedding, but no more than thirty (30) days in advance of the wedding.  The license must be given to the Wedding Coordinator at the time of the rehearsal.  Without the license, the rehearsal cannot begin.  It is the responsibility of the Pastor to complete the license and return it to the office of the County Clerk.  The County Clerk will return the original license to the married couple.  
General Guidelines

· Any rearrangement of elements on the chancel must be approved by the Wedding Coordinator.
· No food or drink is allowed in the Sanctuary.
· No firearms or fireworks are permitted on the premises.
· No smoking in any building on the premises.
· No wedding party members will be allowed to participate if they are impaired by alcohol and other drugs.
Dressing Rooms for the Bride and Groom

We provide dressing rooms for both the bride/bridesmaids and groom/groomsmen. Should you prefer to get dressed at the Church; dresses can be delivered by making arrangements with the Wedding Coordinator or the Church office.  The Bride’s dressing room is similar to the living room of your home; no hairspray, curling irons or other items that could cause damage to the carpet or furniture are allowed; these type items may be used only in the rest room.  Furniture may not be moved without permission of the Wedding Coordinator; if it is moved, it must be returned to its original positions.  This is the responsibility of the wedding party.  The wedding party must remove everything it brings before leaving the premises.  

Outside Personnel

· All outside personnel (florists, photographers, videographers, and caterers, security) must be approved by the Wedding Coordinator.

· There are guideline sheets for each of these personnel.  Each vendor must sign and return to the Wedding Coordinator a Statement of Intent to Follow Guidelines at least 14 days before the wedding, otherwise the vendor will not be allowed to participate.

· The wedding couple is responsible for any damage caused by the vendors.

Music Guidelines

The music selected for the wedding service should embody the same high standards applied to the music chosen for worship generally.  Wedding music should focus upon God and emphasize the faith of the Christian community.  

Although other musicians may be invited (certain protocols apply), WPC’s Church Organist plays for all weddings and must approve all proposed wedding music.  It is the bride’s and groom’s responsibility to set up a meeting with the Organist to discuss music; well-versed in music appropriate for the wedding service, (s)he is eager to assist you in your music selection. If WPC’s organist is not available for your wedding, a list of approved organists will be proved for your use.

Vocalist and Instrumentalist Guidelines

While you may invite a friend or relative to sing or to play an instrument, such requests must be discussed with the Organist, who is the representative of the Pastors and the Session in these matters.  Congregational hymns, solos, and other music must be placed appropriately in the worship service.  Appropriately recorded music is allowed, but must be approved by the Organist.  

Florist and Decorating Guidelines

The Sanctuary is already a beautiful setting, so simplicity is the best approach to take in planning flowers and other decorations.  

· No Church furniture or furnishings may be moved without prior approval from the Wedding Coordinator.

· Placement of floral arrangements must be discussed and approved by the Wedding Coordinator.  

· WPC’s Sanctuary is designed as a place for worship; therefore, the Communion Table may not be removed from the Chancel area.  

· The Church has tabs that fit the pews, should you desire to place flowers or ribbons on the ends of the pews.  No tacks, nails, or   adhesives of any kind may be used in any Church building.  

· Because of the danger of tripping, the use of a center aisle runner is not permitted.  

· The use of rice, birdseed, fresh rose petals, or confetti is not     permitted; however the flower girl(s) may scatter silk rose petals.  

· The Church has two sets of traditional candelabras and one set of contemporary candelabra.  They may be used individually or in combination.  No outside candelabra are permitted.

· The florist must remove all decorations and equipment immediately following the ceremony; with the exception of flowers to be left for Sunday’s service.

· The facilities will be available two (2) hours before the ceremony for decorating, and one (1) hour afterward for clean-up.

Photography Guidelines
The wedding ceremony is not to be interrupted or disturbed by distractions from the    photographer.  It is the responsibility of the wedding couple to advise the photographer of this requirement:
Timing:

· Photographs may be taken before and after the ceremony.  

· The Sanctuary must be cleared and photographs of the wedding party halted one-half hour before the ceremony is scheduled to begin, at which time the guests seating will begin.  

· Sufficient time should be allowed for the photographer and guests to take  pictures after the ceremony ends and before the reception begins.
Flash/Lighting:

· No flash may be used during the wedding ceremony.  All photographs taken during the ceremony must utilize available light. 

· The photographer may stand down the aisle approximately six (6) pews from the rear wall to photograph the bride entering the Sanctuary with a flash.  

· Once the bride passes, NO more flashes allowed until after the ceremony.   

· Standard ceiling lighting is available for photography unless pre-approved arrangements are made with our AV team leader to use the stage lighting. 

· Because wedding guests occasionally attempt to take flash photography during the marriage service, a sign may be posted at the Church doors reminding guests that there are to be no photos taken after the bride begins procession.  
Placement:

· Photographers are not allowed in the chancel 
· After the ceremony begins, photographers are restricted to the back of the Sanctuary, or the Choir Loft
· The photographer should limit his/her movement during the ceremony to minimize distractions; no roving is allowed
Furnishings: 
· Any rearrangement of elements on the chancel must be approved by the Wedding Coordinator. 
Videographer Guidelines

· No additional lighting may be used.

· Large video cameras must be mounted on a tripod and remain stationary throughout the ceremony.  

· The mounted cameras need to be positioned in an unobtrusive location, approved by the Wedding Coordinator.  

Bulletins

All bulletins for the wedding ceremony must be approved by the pastor prior to printing.

Wedding Fees
The Sanctuary provides seating for 650, yet is comfortable for smaller, more intimate weddings.  It features a center-aisle with 21 rows of pews.

Building and WPC Personnel Fees for Members (NOT including honorarium for Pastor)   $500
Building and WPC Personnel Fees for Non-Members (including honorarium for Pastor)  $1250
This fee includes:

· Sanctuary for four (4) hours; beyond that, you will be charged $125 per hour

· Organist and Sound Technician

· Use of house lights and microphone(s)

Deposits (both must be paid before date(s) are placed on WPC calendar)

Refundable security deposit  (for damage/policy & time violation)                   $500

This deposit will be refunded within a week after the wedding and after a satisfactory inspection by WPC staff.

Pre-payment deposit is non-refundable, as it is deducted from balance                              25%  

Balance is due 30 days prior to wedding

















































PREPARING YOURSELF

The marriage is so much more important than the wedding.  With this in mind, it is good to keep the wedding simple.  The marriage ceremony is a religious experience before God.  More important than the mechanics and décor is the spirit of the two partners entering into this unique relationship.  The wedding should be planned early so the bride and groom can approach it somewhat relaxed and rested. WPC will do all it can to make the service most meaningful to the bride and groom and their families.  Once the service has been planned with the Pastor, you can trust the Pastor to make the wedding happen the way you want it.  Relax and enter into this religious service with all your heart and soul.  

CONTACT INFORMATION




Daphne Riemer, Church Secretary and Wedding Coordinator

281-332-1251

daphne@websterpresby.org
Mark L. Cooper, Senior Pastor

281-332-1251 x 13

mark@websterpersby.org 

Helen DeLeon, Associate Pastor



281-332-1251 x 14





hdeleon@websterpresby.org










Judy Wilson, Church Organist

281-703-6309

wilsonj@swbell.net  




























	
	

	
	
	
	

	
	

	
	

	
	

	
	

	
	

	

	
	
	
	

	
	

	
	

	

	

	
	
	

	
	

	
	
	
	


	
	

	
	


	


	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	






Information Not Provided on the Website

[This information is not given to the couple, but is to be used for the distribution of the fees.]

	Wedding Fee Distribution

	For a member:

$500 refundable deposit (refundable after

          Inspection of the facility for damage)

$150 is paid to the Organist

$70   is paid to the Sexton (assumes two cleanings are necessary)

$200 is paid to the Wedding Coordinator

$50 is paid to the Sound Technician 

$30 is for use of the Sanctuary and utilities

Honorarium for Pastor is not included in Fee

For a non-member:

$500 refundable deposit (refundable after

          Inspection of the facility for damage)

$225 is paid to the Organist

$100 is paid to the Sexton

$250 is paid to the Wedding Coordinator

$300 is paid to the Pastor

$75   is paid to the Sound Engineer

$300 is for the use of the Sanctuary
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