Webster Presbyterian Church
JOB DESCRIPTION

JOB TITLE: Interim Part Time Director of Family Ministry
WAGE/HOUR STATUS: Part-time 
REPORTS TO: Pastor/Head of Staff
PAY RATE:  Per Employment Agreement
WORK HOURS: 20 hrs. /week, schedule as approved by Head of Staff (HOS)
DATE REVISED: January 24, 2016
____________________________________________________________________________ 
Purpose: 
To provide a balanced ministry of support, teaching, coordination, and direct care to the children, youth, and families of Webster Presbyterian Church, and to enable the church to grow to its full potential by providing a welcoming place of worship for all and enabling young members to grow as disciples of Christ. This position is responsible for implementing, coordinating, and managing all church programs focused on WPC members from birth through college.
During the interim period, the primary role for this interim position is to act as the single focal point during this transition from the current staffing to the long term staffing for Family Ministry, this will include focus on helping young members and the families of WPC achieve its vision. During the interim period, this position shall have as a secondary task to listen and support ongoing efforts as WPC determines its long term needs and develops a comprehensive strategy relative to family ministry. 

Responsibilities: 
1. Recruits and trains parents and other WPC members to be effective volunteers for programmatic activities for WPC families, children, and youth.  Acts as a role model in the development of servant leadership

2. Plans, organizes, coordinates, and facilitates programs, including retreats for families, children, and youth

3. Meets with families, children, youth, church staff and leaders to align family ministry activities with the WPC vision to enrich, develop, and grow the spiritual life of families, particularly with respect to civility, scientific and artistic expression, and openness to spiritual inquiry
 
4. Leads and manages the nursery staff (paid and volunteer), inclusive of hiring and evaluation of paid staff as HOS approved, recruiting and training volunteers, and training all WPC staff

5. Develops, implements, and monitors proper procedures and policies associated with the nursery as well as all areas of Family Ministry.

6. [bookmark: _GoBack]Responsible for ensuring the implementation of procedures to insure compliance with the Child Protection Policies and the Sexual Misconduct Policies of Webster Presbyterian Church.


Accountability: 
· This position reports the Pastor/HOS.  This position is accountable to the Session who, through the Personnel Committee, has responsibility for all personal actions.  This position is a member of the Family Ministry Committee and must work with them in carrying out the duties and responsibilities of this position. This position acts as coordinator/director for all children and youth services.

Staff Relationships:
· Hired by the Session Personnel Committee
· Reports to the Pastor/HOS
· Receives guidance from the Pastor/HOS about the vision, strategic planning, and for guidance, prayer and support for this ministry. 
· Performs all responsibilities under the direction and supervision of the Pastor/HOS who with input from the Personnel Team and the Family Ministry Committee shall provide a periodic review  


Evaluation: 
During the interim period performance reviews will be conducted every month by the Personnel Committee of Session, FMC, and the pastor as head of staff. 
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