COMMUNICATIONS
FEBRUARY 2014


Attendees:
· Coco, Pat, Judy, Jeannie, Chuck, and Lynn

Meeting notes
Introductions by all

Judy has a policy statement for committee - might need to be brought to the session

More brochures maybe for the church?
   Judy and Maureen M in the Philippines

Advent … Ad

[bookmark: _GoBack]Chuck
Twitter is going live next week one way communication
Facebook page coming as well

Webpage updates... 
Public facing by Easter 
3 tier

Talk with session about the process
  Need to get updated information kept on the Webpage

Stephanie and India Allen on the artistic content, plus a outside vendor

A/I back to session about the content, who and how 
  AI send the session lists to group

Coco and Jeannie 
Typical activities covered
    Newsletter due by the 15th of the month

Pat
    Same with external advertising
     Previous com committee chair
     Past newsletters

General
Suggestion to other committees - Make it a team agenda item for the other committee meetings to be sure they are considering the communication needs

Lent request
  Meeting Thursday at 7 pm
  Chuck to represent this committee
  Ash Wednesday, meditation 7 pm service on 3/5 at 7pm
  Vignette due by 2/12 Coco, Jeannie and Judy to work on this. Coco to to talk with Nina 
     Publicize with flyers on tables
     HR to write vignettes. Layout of a flyers
      Schedule from Nina 

4/20 Easter 
Outside ad by the - 10th at the latest 
  From Pat as a contact

Sign updates 
  Who handles this - typically Liz
  Two signs side one and side two
  Software updates needed?
  Runs on vista

Access to the signs, should be available soon for office 
  Dedicated line to sign
  Wireless router with ken Thompson and Chuck
  Then can access from office
  Need to password  protect

Needs to be finished, letters and other items
  
Outreach liaison
Need to talk about overlap between the two committee
Maybe a joint meeting?
 W&M
 Publicize as First Light service Earliest contemporary service 

Banner where to use this? 2x per year for 2 weeks potential

Next time talk about constant contact 

Schedule and process vs. tweets 

