February 4, 2014

WPC Personnel Committee Report to Session 
Attendees were: 1) Courtney Clifford, 2) Kathy Braeuer, 3) John Jordan, 4) Kevin Wooten, 
Absent were: 1) Janis Edwards and 2) Rev. Helen Rose Moore

We discussed and took action on the following items:

· SAFT Recommendations: 
[bookmark: _GoBack]Review of the proposed PowerPoint template developed by Kevin Wooten for each session committee to use in reporting to session. The basis of the template is to provide a process to align committee activities in relation to the new WPC vision. It also provides the opportunity for each committee to present both short and long term objectives as they relate to accomplishing their vision, anticipated scope of operations, and anticipated needs. Rev. Helen Rose Moore will invite each session committee to present their committee’s report over successive session meetings.

· Pastor Expense Accounts: 
Review of protocol in the structure and documentation involving pastor discretionary and budgeted expenses (e.g., cell phones). It was decided that both Rev. Helen Rose Moore and Rev. Helen Deleon would be asked if they would prefer to continue using existing forms, or allow for a new fillable PDF form with frequently used account tags/codes already embedded.  Kevin Wooten was tasked with addressing this with both.

· Presbytery and Board of Pension Forms
Review of sue date and contracts for submission of TDC form to the Presbytery and distribution/payment form to the Board of Pensions. 

· Due to the unavailability of Pastor Helen Rose Moore on the first Tuesday of each month, we change the meeting time to the second Monday of each month. The times shall now be: 
Dates
March 11
April 8
May 13		
June 10	
July 8
August 12
September 9
October 14
November 11
December 9

Respectfully submitted,
Kevin C. Wooten
Chair of Personnel Team
