WPC Personnel Team Proposal   (December  2013)

Vacation Status for2014
Motion

Personnel Committee moves that Helen Rose and Glen Foster be allowed to carry over 1 week from 2013 into 2014.
Background
109.2
Vacation Carry Over

Vacation time not taken in any one year cannot be carried over into the next year unless approved by Session.
109.5
Earned Vacation

Unless specified otherwise by contract or terms of call, earned vacation benefits are determined by the length of an employee’s credited service as shown in the following schedule:

	Credited Service
	Annual Vacation Benefits

	1 through 4 years*
	2 weeks

	5 through 9 years
	3 weeks

	10 through 19 years
	4 weeks

	20 through 29 years
	5 weeks

	30 or more years
	6 weeks


For WPC employees, a vacation week is the number of days or hours worked in a normal week and includes one Sunday, if required to work on Sunday.  If approved by the supervisor or HOS, a vacation week can start on any day of the week.   With supervisor or HOS approval vacation in units of hours and days are permitted, as long as the total of all vacation does not exceed the allotted weeks prorated to the time worked in a normal week.  A vacation week in hours is the number of hours normally worked in a week.

2014 Vacation Status and Carryover Request:
Pastor Helen Rose Moore – Start Date: January 1, 2012

Her vacation is per her current contract with session is currently 4 week (including 4 Sundays)
She is requesting 1 week carry over from 2013 

Thus, she would be eligible for 5 weeks of vacation January 1, 2014.
Pastor Helen Deleon - Start Date: June 1, 2003

Her vacation is per her current Terms of Call is currently 4 week (including 4 Sundays)
In 2013, she had 6 weeks of vacation (4 weeks per TOC and 2 weeks carries over)

Glenn Foster - Start Date: November 5, 2002,

For Glenn, the October 24, 2007 Offer Letter states in Paragraph 4:  “Because you served more than five years of continuous service in your previous employment with the church, you will be granted the 15 days of vacation.”   However, an associated start date for determining earned vacation was not provided.

Assuming his earlier work was bridged as 5 years, then the calculated start date would be November 5, 2002, and he reached his 10th service anniversary on November 5, 2012.  
In 2013 he had 5 weeks of vacation (4 weeks earned and carried over 1) 
He is requesting 1 week carry over into 2014.

Thus, he would be eligible for 5 weeks of vacation January 1, 2014.

Geri Foster - Start Date:  November 5, 2007 (see Paragraph 5 of October 24, 2007 Offer Letter)
She reached her 5th service anniversary on November 5, 2012 and is eligible for 3 weeks of vacation in January 1, 2014.
Judy Ford- Start Date: August 17, 2005
She reached her 5th service anniversary on August 17, 2010, and is eligible for 3 weeks of vacation in January 1, 2014.
Linda Smith-Gregory- Start Date: August 7, 2006

She reached her 5th service anniversary on August 7, 2011, and is eligible for 3 weeks of vacation in January 1, 2014.  
Pat Forke - Start Date: April 17, 2013 (per offer letter of April 16, 2013) 

Per her offer letter, she has no paid vacation.

Jessie Kueher - Start Date: June 1, 2013
Per her 2014 offer letter/contract she is provided vacation benefits per Personnel Policy.
She is eligible for 2 weeks of vacation in 2014.
Elizabeth I. Guyer - Start Date:   September 3, 2013 
Per Personnel Policy she is eligible for 2 weeks of vacation in 2014.

