Email Settings for Outloook
1. In Outlook or Outlook  Express go to the Tools menu and click on "Accounts".
2. Click the "Add" button.  Make sure "email account" is highlighted and then click the "Next" button.
3. [bookmark: _GoBack]Put in your Smartermail email address, password, and the display name as you want it to appear on your emails.
4. Click on "Next".
5. Server type is POP3.
· Enter the incoming (POP3) and outgoing (SMTP) mail servers, which are mail. websterpresby.org.
· Do not check the box "Log on using Secure Password Authentication".
· Click on "Next" and then "Finish".
Now, you're ready to send and receive mail! To set up multiple accounts, follow these steps again.
 
Important Note:
If your email does not work after creating your outlook account check your outlook settings and make sure they match the settings listed below. 
· Incoming Mail Server: mail.websterpresby.org
· Outgoing Mail Server: mail. websterpresby.org 
· Username: Your full email address.
· Password: Password of your particular smartermail account.
· Outgoing Server does require authentication. Make sure this box is checked.
· Also check the box "Use the same settings as my incoming mail server".
· Incoming Server Port Number: 110 (if setting up account as imap use port 143).
· If you want to use a secure connection (SSL) you may check the box "This server requires a secure connection (SSL)".  
· Checking this box is not required.
· The incoming port number for a pop account, using a secure connection, is 995.
· The incoming port number for an imap account, using a secure connection, is 993.
· Outgoing Server Port Number: 25 (alternate port is 50)
· If you want to use a secure connection (SSL) you may check the box "This server requires a secure connection (SSL)".  
· Checking this box is not required.
· Outgoing port numbers, using a secure connection, for both pop and imap do not change.  It is still 25, or the alternate of 50.

Email Settings for Mobile Devices

If you want to setup your Smartermail account on your mobile device or an outside mail program like Outlook you will want to make sure your mail settings match what is listed below.
· Incoming Mail Server: mail.websterpresby.org 
· Outgoing Mail Server: mail. websterpresby.org 
· Username: Your full email address
· Password: Password of your particular smartermail account.
· Outgoing Server does require authentication. Make sure this box is checked. Also check the box "Use the same settings as my incoming mail server".
· Not all devices will have this option available.
· If you are using an iPhone you will want to set your authentication to either MD5 Challenge Response, or Password.
· Incoming Server Port Number: 110
· 110 is the port number if you are setting it up as a POP account.
· 143 is the port number if you are setting it up as an IMAP account.
· If you want to use a secure connection (SSL) you may check the box "This server requires a secure connection (SSL)".  
· Checking this box is not required.
· The incoming port number for a pop account, using a secure connection, is 995.
· The incoming port number for an imap account, using a secure connection, is 993.
· Outgoing Server Port Number: 25 (alternate port is 50)
· If you want to use a secure connection (SSL) you may check the box "This server requires a secure connection (SSL)".  
· Checking this box is not required.
· Outgoing port numbers, using a secure connection, for both pop and imap do not change.  It is still 25, or the alternate of 50.

