
WEBSTER PRESBYTERIAN CHURCH
Temporary Job Description
JOB TITLE:    Youth Ministry Coordinator


WAGE/HOUR STATUS: Temporary staff position, exempt, less than full time (target at 20 hours per week)           

REPORTS TO:   Administrative reporting to Teaching Elder/Head of Staff

      
Version Date:    August 6, 2012


________________________________________________________________________
PURPOSE  
The Youth Ministry Coordinator (YM Coordinator) provides support for the Youth Ministry Committee (YMC) and assists YMC within Christian Nurture Committee to coordinate with the various teams providing ministry needs to the families of Webster Presbyterian Church.
The Youth Ministries Coordinator position will be a temporary one at Webster Presbyterian Church (WPC) until such time as the Session and its committee(s) have completed a new staffing plan that supports, satisfies, and justifies the long term goals and objectives of WPC.    
ACCOUNTABILITIES
Primary administrative responsibility for the Youth Ministry Coordinator lies with the administrative head of staff; functional direction for this role will be provided by the Youth Ministry elder.
PRIMARY DUTIES AND RESPONSIBILITIES

Primary expectations/tasks/duties include, but are not limited to:
Working in concert with the Youth Ministry Committee, plan, implement and evaluate discipleship experiences for young people, including long-range planning and administration.  

A. For the Youth of the Church
1. Provide a welcoming atmosphere

2. Be involved in youth programs and events

3. Provide spiritual leadership to the youth in growing and understanding their faith
B. For the youth leaders, Sunday School teachers, and youth focused volunteers
1. Assist in the review, selection and delivery of content for the youth program

2. Work closely with the Youth Ministry Committee, leaders, teachers, and sponsors, as well as church staff and session

3. Recruit, train, and resource adult leaders and volunteers, providing in-house training and promoting leadership events
C. Program responsibilities:
1. Actively participate in the Youth Ministry Committee meetings

2. In cooperation with the Youth Ministry Committee team, identify, develop and implement goals and objectives, expectations and criteria for youth ministry.

3. In cooperation with the Youth Ministry Committee team and other ministries of the church, plan, implement, and evaluate special programs and events for youth, such as service projects, Confirmation Class, Youth Sunday, and Rally Day Sunday.

4. Participate in the youth activities
5. In cooperation with the YMC and other Session committees, assure effective communication of the youth ministry activities to the youth, parents, Session, and wider church family
6. In coordination with the YMC, assist in the delivery of junior and senior high Sunday School program.
EDUCATIONAL REQUIREMENTS
The candidates for this position should demonstrate a proven background in education, youth nurture and ministry, strong preference for youth ministry, effective communication skills, and strong organizational skills.  Although a Christian Education background may be a benefit, it is not required for individuals considered for this position.   
EVALUATION 
An informal conversation with the YM Coordinator will be conducted by the head of staff and the Ruling Elders of the Youth Ministry and the Personnel Committees three months after the incumbent assumes the role to evaluate performance of duties.
Since the YM Coordinator position is temporary, the need for the position in its current design will be evaluated every six months by the Youth Ministry Committee with recommendation to Session.
Session will be responsible to renew this contract every six months by action of Session.
The YM Coordinator position may be dissolved as the needs of the WPC congregation change as determined by Session
1. The incumbent will be given one month’s notice of such a change in status
2. The position may be dissolved anytime within each six month period as determined appropriate by Session.

