WPC SESSION FELLOWSHIP COMMITTEE REPORT
From Elder Jeanette Chase, Chr

April  27, 2010

The Goal of the Fellowship Committee is to provide the congregation a time to connect in life outside of Worship Services and Sunday School. 
Comments:

The Fellowship Committee stocks paper supplies, staples, and cleaning items needed by the congregation for various fellowship type events that use the kitchen/warming room and check on the condition of equipment and cleanliness of the facility.  We do not see this committee as a provider of all things fellowship.  We are always available as a resource of ideas and suggestions of how any group can host a fellowship function in their committee or organization in WPC facilities.  The budget of the Fellowship Committee is basically to stock paper, staples and cleaning items for the kitchen and the food expenses for the four Fellowship Committee Events are listed below.  The Fellowship Committee is also assigned the Wholy Grounds fellowship after worship services every Sunday morning and Wednesday Night Dinners.  Other fellowship functions are not the responsibility of the Fellowship Committee – i.e. Early Riser Breakfasts, Dinner Club 7, etc.   These comments are being transformed into our Mission Statement, Goals, etc.  More coming…..
FELLOWSHIP COMMITTEE EVENTS for 2010:


April 17

Table Top Brigade, Fellowship Hall  (Lisa/Joan)

June 27

Summer Bash – outside if possible  (Jennifer Carr)


Sept 25

Shrimp Boil – place TBA


Oct  31

October Festival – Pot luck Lunch after 11am Worship – Fellowship Hall

The Fellowship Committee met on April 5, 2010 in the Wholy Grounds area of Fellowship Hall.  There were seven members of the committee in attendance.  Pastor Helen DeLeon was not able to attend.  Agenda:

*Table Top Brigade –  Detailed plans were discussed with timelines.  Samples of cake balls were tasted.



Menu was discussed but Jennifer is in charge.  Proceeds after expenses are still going to the
                             Women’s Retreat Fund for scholarships and possibly some to the acoustic’s issue in FH.


April 17 –A very successful event was held.  



Thank you’s to the committee and chair Lisa Haws and assistant Joan McMillan.


Special thank you’s also to the hostesses/host of the tables and all those who assisted Jennifer 

                              with the cooking and serving.


*Kitchen Guidelines are updated and will be posted when B&G looks it over. (ATTACHED below)

*Concerns were expressed about the Home-Schoolers using the kitchen for science experiments on the 
  
   island and the large increase in use of WPC Paper Towels, emptying trash cans, cleaning the tables they 
   are using in Bouton Hall when they leave.  
 Next meeting of the Fellowship Committee is - May 10 @ 9am in Wholy Grounds. Agenda:

Reports on Events Results and plans

Kitchen Guidelines


Dinner Club 7 – Blaine Goeckler


Wednesday Night dinner – Blaine Goeckler


Mission Statement and Goals format and updating

Requests to Fellowship Committee 
WEBSTER PRESBYTERIAN CHURCH

BOUTON HALL KITCHEN GUIDELINES

This kitchen belongs to the members of Webster Presbyterian Church and is open to use by its’  members.  The WPC Fellowship Committee oversees the maintenance of the kitchen appliances and stocking supplies. These guidelines are to help insure the kitchen is safe to use, clean and available when needed.

Equipment (i.e. stove, ovens, dishwasher): All events using Bouton Hall do not have automatic use of the kitchen.  This must be scheduled separately and be on the WPC Church Calendar.  Operating instructions for kitchen equipment can be found in a manuel in cabinet over the large sink.  If you borrow any small or large equipment please sign out on the clip board provided.  
Ice is available for everyone to use - however if you intend to use most of it such as filling multiple ice chests, please check the church calendar.  Another group may have already scheduled to use the ice for an event – please be considerate. 

Kitchen staple supplies Coffee, tea, lemonade, sugar and creamer, salt and pepper are for the use of Webster Presbyterian Church members.  Paper goods, wicker plate holders, styro cups, cold drink cups and plastic ware in the the Bouton Hall large storage closet are available for members use.  Supplies that are locked in the large storage closet are specifically for Fellowship Committee Events. Keys are in the hands of the Fellowship Committee and also in the Church Office.

Items stored in the freezers or refrigerators are for specific use.  If you leave something in the refrigerator please mark what/whom it is intended.  Condiments and such stored in the small refrigerator may be used for occasion use.  Church ministry events must supply their own food.  Non Church (Outside) groups using the facilities must bring their own supplies and food.

After use, the water container should be emptied, dried and put upside down on top of the small refrigerator. Carefully wash the lemonade container, do not just rinse it out, making sure the nozzle area is free of sugar and sediments.  Dry it and leave it upside down on top of the small refrigerator as well.  The iced tea container which holds 3 gallons of tea must be cleaned, wiped down on the outside and stored back on top of the small refrigerator with the lid on.  

All dishes, cutlery, serving utensils, dinnerware, pitchers, pots/pans, trays, electric appliances including smaller coffee pots excluding large 60-cup pots which remain on the tea cart – anything used from the cabinets or storage, must be washed, dried and put away in their proper spaces. Cabinet storage spaces are labeled for all areas of the kitchen.  Please do not leave anything in the sinks or on the counters. 

Before leaving the kitchen, check and make sure the pilots on the stove are still lit –even if you did not use the stove – this is a safety precaution.  Check that the stove vent fan is turned off, the water in the rinse sink is turned off, the countertops, sinks and sink drains are rinsed down and clean and the disposal has been run clean.  Check the thermostat is off and turn off the lights before leaving Bouton Hall. 

If you find this kitchen dirty, a problem with the equipment or anything broken, please contact the

Church Office -  281-332-1251 or use the kitchen phone and dial ext. 10 during office hours.

Your cooperation will help insure the kitchen continues to be ready for all to use.

In Ministry to Christ’s people -  Thank you – WPC Fellowship Committee

                    EMERGENCY NUMBERS:  Police/Fire 911        Fire: 281-332-2711      Police: 281-332-2426

WEBSTER PRESBYTERIAN CHURCH

FELLOWSHIP HALL WARMING ROOM GUIDELINES

This kitchen is owned by the members of Webster Presbyterian Church and is open to use by its  members.  The Fellowship Committee oversees the maintenance of the kitchen appliances and stocking supplies. These guidelines are to help insure the kitchen is safe to use, clean and available when needed.

· Equipment: Microwave, refrigerator, freezer, buffet warming trays, goblets, linens, decorations are in various cabinets and closets.  Specialty items are available for on site use by reservation through the WPC Fellowship Committee or the Church Office.  If you borrow any equipment for offsite use please sign out on the clip board provided.
· Ice is available for everyone to use and can be found in the Bouton Hall Kitchen- however if you intend to use most of it such as filling multiple ice chests, please check the church calendar. Another group may have already scheduled to use the ice for an event – please be considerate. 

· Kitchen staple supplies:  Coffee, tea, lemonade, sugar and creamer are for the use of the Wholy Grounds Coffee Fellowship on Sunday Mornings. Keys are in the hands of the Fellowship Committee and also in the Church Office.

· Items stored in the freezers or refrigerators are for specific use.  If you leave something in the refrigerator or freezer please mark what/whom it is intended.  Church ministry events must supply their own food.  Non Church (Outside) groups using the facilities must bring their own supplies and food.

· After use, the water container should be emptied, dried and put upside down on the orange shelves. Carefully wash the lemonade container, do not just rinse it out, making sure the nozzle area is free of sugar and sediments.  Dry it and leave it upside down on the orange shelves as well.  

· All serving utensils, pitchers, trays, electric appliances including smaller pots should be must be washed, dried and put away in the proper space.  Two large 60-cup coffee pots should be cleaned and placed on the Wholy Grounds Cart.  Cabinet storage spaces are labeled for all areas of the Warming Room.  Please do not leave anything in the sinks or on the counters. 

· Before leaving the Warming Room, check and make sure the water in the rinse sink is turned off, the countertops, sinks and sink drains are rinsed down and clean and the disposal has been run clean.  Check the thermostat is off and turn off the lights before leaving The Fellowship Hall. 

If you find this Food Prep area dirty, a problem with the equipment or anything broken,
please contact the Church Office -  281-332-1251.

Your cooperation will help insure this area continues to be ready for all to use.

In Ministry to Christ’s people -  Thank you – WPC Fellowship Committee

                               EMERGENCY NUMBERS:  Police/Fire  911    Fire: 281-332-2711    Police: 281-332-2426

