Communion Set-Up for 9 a.m. Service

· the key to the preparation room is on the side of the bookshelf  just inside the door to the A/V room;
· bring a loaf of communion bread (can be ordered from HEB or Randall’s) and a bottle of grape juice; check the small fridge underneath the table in the preparation room for an open bottle  and use that first and save the new bottle for the next week;
· [bookmark: _GoBack]the blue pottery used for the 9 am service is kept in the cabinet on the left hand side above the sink;
· remove the blue pitcher, 2 chalices, and two plates (one might be on the communion table already);
· remove 3 white napkins (located in middle drawer to the left of the sink); 
· remove 4 communion cups and 4 gluten-free wafers in small plastic bags (located in the top cabinet to the right of the sink);
· place the loaf of bread (do not score) wrapped in a white napkin  on a plate in the center of the communion table;
· fill one chalice ¾ full of grape juice and place it on the left side of the communion table; 
· leave the other chalice empty and place it to the right of the bread plate;
· fill the pitcher ½ full of grape juice and place it on the right-hand side of the communion table with the handle facing outward;
· place the other 2 napkins on the communion table behind the bread and the empty chalice;
· place one of the flower stands in the middle at the bottom of the steps; place 4 small communion cups filled with juice and the 4 gluten-free bagged wafers on a plate and place on the table; do not place any bread on the flower stand or the plate with the wafers; if not used, the bagged wafers can be saved;
· when the service is complete, remove all blue pottery and return it to the preparation room; pour out all unused juice, wash and dry the pottery and return it to the cabinet; the unused bread can be discarded; return unused gluten-free wafers to the top cabinet; wipe down counter and return the key; if communion is scheduled that week for the second service, please assist those preparing if needed;


(PLEASE SEE ATTACHED DIAGRAM FOR ASSISTANCE)

