Communion Set-Up For 11:15  Service
The key to the preparation room is located on the side of the bookshelf just inside the door to the A/V room.
Purchase two 64 oz. bottles of grape juice. Check the refrigerator and use an opened bottle first. Date the lid of the juice with the marker found in the drawer.
Purchase two 1 lb loaves of bread or one 3 lb. loaf. Braided Challah bread can be purchased at HEB or Randalls. It is best to call them a few days ahead of time to have the loaves saved for you. Any other type of bread that can be easily torn can be used.
Place the loaves of bread on the silver platter found in the lower right hand cupboard and cover with a white napkin (found in drawer). Place on the table in the sanctuary (see diagram for placement).
Put disposable communion cups in the outer two rings of 10 juice trays.  Trays are in the lower right hand cupboard. Fill the cups using the needle-nosed squeeze bottles located in the upper right hand cupboard. Place the trays on the table (see diagram for placement). Put a matching lid on the top of each stack of 5 trays.
Put a couple of wafers on each of the 10 bread trays which are located in the lower right hand cupboard. Put 1 gluten- free wafer wrapped in plastic bag on each tray. Place the trays on the table in two stacks of 5 (see diagram for placement).
Fill the silver pitcher half full of grape juice and place it and the empty silver chalice on the table (see diagram for placement).
Put one empty juice tray on the floor under the first seat in the front row of the choir loft.
Place two white napkins on the shelf under the table for the pastors to use.
After the service remove the communion elements and return the table to its original configuration. Wash and dry all utensils, trays, etc. and put away in the cupboards. The bread and juice in the trays may be disposed of. Return the unused gluten-free wafers to the box in the cupboard.  Wipe down the counters and return the key to the A/V room. Dish towels are located in the drawer. If you take them home to wash please return them in a timely manner. There are dishtowels located in the kitchen in Bouton Hall and also in the kitchen in the Fellowship Hall if you do not have enough in the preparation room.
