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Memorial Service Checklist for Designated Family Deacon
(deacon from Pastoral Care Triad - month the death occurred)

Sanctuary/Parlor
· Parlor --  Make coffee for family.  Use coffee maker from Bouton Hall.
· Parlor -- Set out supplies for coffee including half & half 
                (Half & half will be in the Fellowship Hall refrigerator.)
· Parlor -- Set out a pitcher of water and cups.
· Stand-by with family and attend to their needs prior to service.
· Help the family set up memorabilia and guest registry in Narthex.
· Be in the parlor with the family when the Pastor leads the family in prayer prior to the service.
· Lead the family to their designated pews at the direction of the Pastor.
· Post service lead family to the Fellowship Hall.  Show them “reserved” tables.  Help family to line-up for reception line.
· Be available for the family until they leave.
